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Our programs focus on:

 💼  Office Etiquette — the Do’s and Don’ts of
workplace behavior
 🗣️ Effective Communication Skills
 🎯 Interview Preparation & Personal Grooming
⏰ Time Management and Professional Discipline
       POSH Training
       
For over a decade, Converse Academy has been
committed to helping individuals not just speak
better, but also present themselves better — with
confidence, courtesy, and competence.

INTRODUCTION



OURCOURSES
1.Communication Skills Training

Spoken English (Basic to Advanced)
Public Speaking & Presentation Skills
Accent Neutralization & Voice Modulation

 2. Soft Skills Development
Teamwork, Leadership & Interpersonal Skills
Emotional Intelligence & Positive Attitude
Problem-Solving & Decision-Making

 3. Corporate Etiquette & Professional Behavior
Office Etiquette: Do’s and Don’ts in the Workplace
Email, Telephone & Meeting Etiquette
Business Communication Essentials

 4. Interview & Career Preparation
Resume Writing & Cover Letter Guidance
Mock Interviews & Feedback Sessions
Job Readiness & Confidence Building

 5. Personality Development & Time Management
Grooming & Self-Presentation
Goal Setting & Time Management Techniques
Stress Management & Work-Life Balance

6. POSH Training



OURFACILITIES
At Converse Academy, we provide a supportive and
professional learning environment designed to enhance every
learner’s experience. Our facilities include:

 Well-equipped Training Rooms – Modern classrooms
with audio-visual aids to make sessions interactive and
engaging.
 Resource Library – Access to soft skill manuals,
personality development materials, and interview
preparation resources.
 Comfortable Learning Space – A calm and friendly
atmosphere that promotes creativity, confidence, and
collaboration.
 Experienced Faculty – Trained professionals who
combine expertise with a personal touch to guide every
student.
 Career Support & Counselling – Regular mock interviews,
resume-building workshops, and personalized feedback
sessions.



At Converse Academy, our strength lies in our dedicated and passionate team
of professionals who bring experience, enthusiasm, and empathy to every

session. Together, we work toward one shared goal — empowering youth with
confidence and communication excellence.

MEET
OUR TEAM



TESTIMONIALS



CONTACT US
Offline center is located at the center of the
city. It is easily approachable & public
transport is also available.

9413339957/ 9414048974

20, Rishi Colony, Near Gandhi
Nagar Railway station, Jaipur
converseacademyjaipur@gmail.
com



THANK
YOU


